How can we help you
to get started?
Uniting Resources requires specific information in
order to ensure that we process the payments for a
minister or employee correctly.
As a consequence, it is a mandatory requirement for
the organisation to undergo an employment audit prior
to being accepted onto the Uniting Resources Payroll
Bureau Service.
We have a number of forms that we will provide to you
in order to facilitate the collection of employee and
minister data (and checklists to keep you on the right
track).
Uniting Resources will also provide Uniting Financial
Services paperwork to be completed and authorised
in order to meet their regulatory requirements. We
provide instructions for the completion of these
forms and assist you over the phone, or in person if
necessary.
If you have any questions, or would like more
information regarding using the Uniting Resources
Payroll Bureau Service, please contact Uniting
Resources Payroll on 02 8267 4288.
Alternatively, please email payroll@nswact.uca.org.au
and we will get back to you.

As each has
received a gift,
use it to serve
one another,
as good stewards of
God's varied grace

1 Peter 4:10
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niting Resources currently manages the
Payroll requirements for Uniting Resources
and Uniting Mission and Education, as well
as many Congregations and Presbyteries within the
Synod of NSW and the ACT. We offer this service to
all Uniting Church organisations within the Synod at
no charge.
It can be very difficult and time consuming to keep
up with all the legislative requirements for Fair
Work, Australian Taxation Office (ATO) and Synod
By-Laws.
Uniting Resources handles these types of
requirements on a daily basis, and are happy to
provide assistance with Payroll queries via email
or over the phone. However, you may want to
consider having Uniting Resources provide a full
Payroll service for you, to make your volunteer
committee members’ roles easier.

What can we do for you?
We will take on the responsibility for all Payroll processing
(with the exception of PAYG payments), including:
• calculations for ministers’ stipend packaging;
•p
 ayments for ministers to personal bank accounts
and Minister's Expense Facility (MEF) accounts;
• payments for employees to personal bank accounts;
•p
 ayments to the Beneficiary Fund or Superannuation
Funds;
•p
 ayments to Minister’s Support Fund and Home
Endowment Fund;
•e
 mployee leave accrual calculations for Annual
Leave, Personal Leave and Long Service Leave;
•m
 inister leave accrual calculations for Annual Leave,
Sick Leave, Study Leave and Long Leave;
• calculations for Termination pays;
•p
 rocessing of payroll in accordance with prevailing
legislation (which will include compliance with the
Single Touch Payroll reporting system).

Single Touch Payroll - Are you ready?
The most significant change to payroll reporting for
all employers is set to become mandatory from 1st of
July 2019.
The change provides authorities and regulators
with complete visibility over salary and wage,
superannuation and pay as you go (PAYG) withholding
information on a level of detail never previously
available (real time, per obligation, per person, per
pay frequency).
This means that authorities will now have total
transparency of every payroll payment that you
make. Are you ready to provide details of every such
payment made to authorities?

Single Touch Payroll will require organisations to
review and improve existing payroll processes.
This means that every Uniting Church organisation
that pays employees and/or a minister will be
required to process these payments through a payroll
software system that is directly linked to the ATO.
Organisations will no longer be able to process payroll
payments manually.
By transitioning to our free Payroll Bureau Service,
Uniting Resources can assist and support all Uniting
Church organisations meet their obligations under law
and get you ready for Single Touch Payroll.

We can also arrange for assistance with employee
contracts and minister placement documents, through
the Human Resources and Industrial Relations
departments within Uniting Resources.
Note: PAYG payments must be made with the BAS
return, and as such, remain the responsibility of the
individual organisation. However, we will provide
regular reports that include the PAYG amount payable
for each payroll processed, so that you have the
information that you need to complete your BAS
statement.
We will handle all Payroll Year End requirements for
reporting earnings to the ATO, as well as creating
Payment Summaries (previously known as Group
Certificates) for all employees and ministers.
Payrolls are processed on a fortnightly and/or monthly
basis, with all payments deducted from your “working
account” each fortnight/month – a Payroll Processing
Calendar will also be provided.
We have defined procedures for all banking transfers,
which meet KPMG’s audit requirements, to ensure the
integrity of your accounts.

What information do
we provide?
The Treasurer (or nominated committee member) will
receive payroll reports after each pay, which provide
details about individual payments to ministers and
employees, as well as totals for your accounting and
bookkeeping needs. Uniting Resources are also able
to assist with ad-hoc requests for special reporting we are happy to discuss your requirements.
In addition, we will complete any requests for
information you may receive from government
agencies, financial institutions, Workplace Health and
Safety authorities, etc.
All ministers and employees will have access to their
own information through the internet, where they can
access Leave Balances, Leave History, Payslips and
Payment Summaries.
They will also be able to view and update basic
information, such as address or contact information,
if they choose to do so.

