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1. Introduction
This annexure sets out the following matters in relation to the employment of foreign
workers sponsored to work with a Uniting Church employer:

•

an outline of the process involved in securing the temporary residence of foreign
workers on a subclass 457 visa sponsored by the employer;

•

guidelines for the authorised representatives of the employer to assist them
understand the processes involved in the recruitment, engagement and
termination of a sponsored employee on a subclass 457 visa; and,

•

the obligations of the employer and the sponsored employee as set out in
immigration law arising from the employer’s employment of a subclass 457 visa
holder.

This annexure reflects immigration law and policy as at 1 July 2014.
Immigration law is updated on a regular basis. Accordingly, it is advisable to check
the currency of the information set out in this annexure with Uniting Resources prior to
engaging a foreign worker on a subclass 457 visa.

2. Principle
The employer may only sponsor a foreign worker in accordance with the provisions of
the Synod’s “Sponsorship of Foreign Workers Subclass 457 Temporary Work
(Skilled) Visa Category” Policy and conditional upon the employer meeting the
Department of Immigration and Border Protection (“DIBP”) requirements.
Any employer wishing to sponsor a foreign worker on a subclass 457 visa must first
obtain initial approval from the Synod through Uniting Resources before lodging a
nomination application with DIBP. The nomination application can only be lodged
through the Synod’s duly appointed external immigration representative.
Contracts of employment with a foreign worker sponsored by the employer on a
subclass 457 visa must contain clauses which manage the engagement of a subclass
457 visa holder and obligations of the employer as a sponsor. Relevant clauses
should be obtained from Uniting Resources.

3. Scope
This annexure applies to foreign worker employees who are sponsored by the
employer to fill temporary positions for periods of up to 4 years.

4. Three Step process for sponsoring a foreign worker on a
Subclass 457 visa
1.

Sponsorship
An employer must lodge an application for Standard Business Sponsorship with
the DIBP to sponsor foreign workers. Once approval of the Standard Business
Sponsorship application is obtained from the DIBP, the employer is permitted to
sponsor multiple foreign workers to work in Australia on a temporary basis for
periods of up to 4 years.
The employee must be directly employed by the sponsoring entity or by an
associated or related entity as defined at Section 50AAA of the Corporation’s
Act 2001. There are NO associated or related entities within the Synod. The
Synod’s duly appointed external immigration representative will act on behalf of the
employer in this process.
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2.

Nomination
The employer, through the Synod’s duly appointed external immigration
representative, must lodge a nomination application with DIBP in respect of an
occupation for a prospective foreign worker; and

3.

Visa
The prospective employee must apply for a subclass 457 visa (if they do not
already hold one with sufficient time remaining) to enable them to work lawfully
for the employer.
Where a proposed employee already holds a subclass 457 visa with sufficient
time remaining on the visa, a new subclass 457 visa may not be required and a
nomination only application may be applied for. Determining if sufficient time
remains should be considered against the sponsoring entity’s business
requirements

5. Obligations of the Employer
As sponsor, the employer must meet a number of legally binding obligations to the
Commonwealth of Australia in relation to each sponsored subclass 457 visa holder
and their family members.
The obligations require the employer to:

•

ensure terms and conditions of employment of sponsored employees are no
less favourable than those offered to Australian employees;

•

ensure that the sponsored employee does not work in an occupation other than
the approved nominated occupation;

•

not recover, or seek to recover, certain costs from a sponsored person including
recruitment costs;

•

if requested, pay travel costs to enable sponsored persons (including family
members) to leave Australia;

•

keep certain records including tasks performed by a sponsored employee and
where they work, money paid to the sponsored person and money applied or
dealt with on their behalf, non-monetary benefits paid to a sponsored person, a
record to the most beneficial terms and conditions of employment of an
equivalent Australian worker;

•

provide certain records and information to DIBP on request including any
records required to be kept under any Commonwealth/State or Territory law;

•

notify DIBP within 10 working days of certain events including: termination of
employment of a sponsored person, any change in the duties of a sponsored
employee, changes to the training information provided to DIBP, and payment of
return travel costs;

•

co-operate with DIBP's inspectors; and,

•

pay costs incurred by the Commonwealth to locate and remove unlawful
non-citizens who overstay a subclass 457 Visa.

A full list of the obligations, when they start and end, is set out in the Schedule at the
end of this annexure.
In addition to complying with the obligations, the employer must continue to meet
criteria for approval as a sponsor to maintain its sponsorship status. These criteria
include:
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•

continuing to meet the training benchmark of spending at least 1% of gross payroll on
training its Australian staff. Expenditure that counts towards this training benchmark
includes:
•

paying for formal courses of study for Australian employees at a TAFE or
University, as part of the organisational training strategy;

•

paying external providers to deliver training to Australian employees;

•

employing trainees or recent graduates on an on-going basis;

•

employing a person (such as a Learning & Development Manager) who, as a
key part of their job, trains Australian employees;

•

paying for costs associated with training such as travel and logistics costs where
those costs are reasonable and necessary;

•

on-the-job training which occurs as part of a formal, structured course with
identified learning outcomes that contribute to upgrading employees skills; and,

•

there is no adverse information about the employer or person associated
with the employer, including information that it has been found guilty of
beach of an offence under Commonwealth/State or Territory law.

DIBP audits all sponsors. Failure by the employer to comply with any one of the
obligations or failure to meet the on-going criteria for approval as a sponsor may result
in sanctions including a bar on sponsoring a foreign worker for employment,
infringement notices and fines or Court imposed civil penalties.
The most frequent obligations breached by sponsors is the obligation to notify DIBP
within 10 working days of the termination of employment of a sponsored subclass 457
visa holder, changes in the duties of a sponsored employee and payment of return
travel costs. In addition, sponsors frequently do not notify DIBP of changes to the
training information provided when the employer applied for sponsorship approval.
Each Uniting Church organisation that sponsors subclass 457 visa holders is required
to ensure that appropriate processes are in place to ensure on-going compliance with
all sponsorship obligations.

6. Sponsoring a prospective employee on a Subclass 457
visa
To sponsor a foreign worker to work, the employer, through the Synod’s duly appointed
external immigration representative, must lodge a nomination application with DIBP
nominating the activity to be undertaken by the prospective employee. The position
must be on the Commonwealth gazetted list of occupations for subclass 457 visa
purposes known as the Consolidated Sponsored Occupation List.
The DIBP requires evidence that the skills, qualifications and experience of the
nominee are consistent with those outlined in the gazetted occupation listed in the
Australia New Zealand Standard Classification of Occupations (ANZSCO). In its
nomination application the employer must certify that a "significant majority" of the
duties of the nominated position correspond with the duties of the nominated
occupation in ANZSCO.
Evidence must be provided by the employer that the terms and conditions of the
prospective employee's engagement are no less favourable than those offered to
Australian employees at that workplace. The employer must pay the nominee the
"market salary rate" which must not be lower than the Temporary Skilled Migration
Income Threshold (TSMIT). As at 1 July 2014 the TSMIT is $53,900 p.a.
Once the employer's nomination application has been lodged with DIBP, the
prospective employee can apply for their subclass 457 visa. Family members are
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usually included in the same application but may also apply separately. If the
nominee already holds a subclass 457 visa which has some time remaining, it may not
be necessary to lodge a new subclass 457 visa application. The employer should
confirm what validity period still remains available on the current subclass 457 visa in
ascertaining if a new subclass 457 visa is required.
The nominee needs to meet all visa criteria, including health and character.
Depending on a person's nationality, where the person to be sponsored has lived for
the last 5 years and whether they will enter a classroom or health care facility, a
medical examination may be required.
In most cases nominees are required to demonstrate English language competency
and, nationals of some countries, must have their skills formally assessed by a DIBP
approved assessing authority.
All 457 visa applicants must provide evidence of adequate health insurance cover,
which must be maintained for the duration of their 457 visa. This can include
enrolment in Medicare under a Reciprocal Health Care Agreement.
All current criteria will be confirmed through the Synod’s duly appointed external
immigration representative at the time of initiating an application.
The DIBP processing times can vary widely according to the DIBP’s workload. Based
on processing times as at 1 July 2014, finalisation of lodged nomination and subclass
457 visa applications are approximately in the order of 4 - 6 weeks. However where
an employee is required to commence work as a matter of business expediency, a
request for expedited processing may be requested. The Synod’s duly appointed
external immigration representative is able to facilitate a request for expedited processing
and expected timeframes are anticipated to be reduced to 1 – 2 weeks where a strong
business case has been presented.

7. Responsibilities of the Authorised Representatives of
the Employer
The authorised representatives of the employer, who are usually the employee’s line
supervisor or manager, should be aware that it is a criminal offence under immigration
law to knowingly or recklessly allow a person to work where that person is either
illegally in Australia or working in breach of their visa conditions. Accordingly, it is
essential to check the work rights status of all prospective employees by requesting
evidence of Australian nationality or a visa with work rights.
If there is any doubt, the authorised representatives should seek guidance from:
1.

The person within the employing entity that has functional responsibility for
centrally managing all subclass 457 visas for the employer; and/or

2.

Uniting Resources.

The Migration Amendment (Reform of Employer Sanctions) Act 2013 (the Act) came into
effect on 1 June 2013. The Act is aimed at tightening the regulatory regime governing the
employment of non-Australian citizens and permanent residents. The key points of the new
legislation follow:
•

No-fault provision which means that an offence can be committed even if a person
employed or referred an illegal worker in good faith, without knowledge or recklessness

•

Liability will be extended to cover individuals, bodies corporate, partners in partnerships
and members of an unincorporated association. This means that corporate officers,
including CEOs, CFOs and company directors can be held individually liable for breaches

•

Increased powers afforded to the immigration department enabling them to obtain a
warrant to search and enter premises and issue a notice to produce documents within 14
days
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•

Statutory defences are available where it can be demonstrated that the person has made
a genuine effort and took reasonable steps to verify work rights

•

Employers found in contravention of the Act may be liable for criminal (up to 5 years
imprisonment) and civil penalties (up to $49,500 for a body corporate or $9,900 for an
individual) or face an infringement notice (up to $9,900 for a body corporate or $1,980 for
an individual)

•

Under the infringement notice scheme, persons found to have committed an offence will
be able to elect to pay a penalty as an alternative to proceedings for a civil penalty

A copy of the evidence of work rights must be made and be retained on the
prospective employee's personnel file in the event the person is successful for the role.
Any conditions attached to a visa should be noted and diarised appropriately, including
the visa expiry date.
Evidence must include a copy of a VEVO check undertaken every three months. A
three (3) monthly check through DIBP’s VEVO system to ensure the employee’s legal right to
work in Australia remains valid is mandatory in all cases where a foreign employee is
employed. The VEVO record should be retained on the employees personnel file. .
http://www.immi.gov.au/Services/Pages/vevo/vevo-overview.aspx
All proposed nominations in respect of prospective employees to be sponsored on a
subclass 457 visa must first have approval from the Synod through Uniting
Resources.
The person within the employing entity that has functional responsibility for centrally
managing all subclass 457 visas for the employer, is responsible for collating a fully
documented decision-ready nomination application for initial approval by Uniting
Resources. Documentation required to be presented to Uniting Resources must
include:

•

a signed copy of the contract of employment with the prospective employee
which contains clauses to assist the employer manage its Sponsorship
Obligations and ensure the term of employment does not go beyond the validity
of the subclass 457 Visa;

•

evidence that the nominated occupation is on the current gazetted list of
ANZSCO occupations for subclass 457 Visa purposes;

•

evidence of the market salary rate for the position proposed to be filled by the
foreign worker;

•

verified documents to evidence the skills and experience of the nominee
including a detailed curriculum vitae and evidence of qualifications and/or
experience;

•

bio data pages of the nominee's passport and that of any family members joining
the application;

•

if relevant, a copy of the Marriage Certificate (if married) or evidence of a de
facto relationship showing the relationship is genuine and ongoing and has
existed for a period no less than 6 months; and,

•

if relevant, a copy of the full Birth Certificate for each child included in the
application noting the name of each parent.

Uniting Resources is responsible for the endorsement of each of the employer’s
nomination applications. This cannot be delegated to any other officer within the
employer organisation and must follow consultation and initial approval by Uniting
Resources.
After Uniting Resources has endorsed the employer’s nomination, the application
must be lodged with DIBP, through the Synod’s duly appointed external immigration
representative.
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The authorised representative of the employer must inform the prospective employee
of lodgment and, once official notification of approval is obtained from the DIBP,
approval of the nomination. Once lodgment of the nomination has been made, an
application for subclass 457 visa may proceed.
The employer's contract of employment requires the employee to provide the
employer with a copy of DIBP's subclass 457 visa approval notification letter.
It is essential that the person within the employing entity that has functional
responsibility for centrally managing all subclass 457 visas for the employer diarises
the expiry date of the visa and also a date at least 3 months before expiry.
This will enable procedures to be put in place to address termination issues in a timely
manner or the appropriateness of either a new nomination for another subclass 457
visa or nominating the person for permanent residence. Any nomination of a person
for permanent residence must be in accordance with relevant Uniting Church policy
current at the time of inquiry.
It is important to comply with the Fair Work Act 2009 when terminating the
employment of a Subclass 457 visa holder to ensure there is no breach of unfair
dismissal laws. The employer must observe procedural fairness and give
appropriate notice when terminating sponsored employees.
Employees of the employer must:
•

comply with the employer’s policy on employer sponsored visa arrangements for
temporary employment in Australia; and,

•

facilitate the compliance of those they supervise by:
•

being aware of the risks of employing illegal workers and foreign nationals
working in breach of visa conditions;

•

making employees aware of the processes set out in this annexure;

•

being familiar with the processes involved in relation to employer
sponsored visa arrangements for temporary employment with the
Employer including the current ANZSCO list for Subclass 457 visa
purposes, TSMIT and application fee;

•

assisting the Synod’s duly appointed external immigration representative with
the preparation of the Nomination application;

•

assisting prospective foreign workers, to be sponsored by the employer
on a Subclass 457 visa, by liaising with the Synod’s duly appointed external
immigration representative;

•

ensuring all notices to DIBP are provided in a timely manner with a copy of
such notices forwarded to the person within the employing entity that has
the functional responsibility for managing all Subclass 457 visas for the
employer and Uniting Resources;

•

ensuring all records are kept to demonstrate compliance with the
obligations; and,

•

ensuring compliance with workplace law when terminating the
employment of a sponsored employee.

The person within the employing entity that has functional responsibility for centrally
managing all Subclass 457 visas for the employer will be responsible for maintaining
centralised records for DIBP to inspect and/or audit.

8. Responsibilities of the prospective employee
A prospective employee will be requested to provide documentation to the person
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within the employing entity that has functional responsibility for centrally managing all
Subclass 457 visas for the employer during the recruitment process, before an
employment offer is made by the employer and during engagement.
Once the employer has lodged a nomination application for the position proposed to
be filled by the foreign worker, it is the responsibility of the prospective employee to
apply for their Subclass 457 visa, if they do not already hold a Subclass 457 visa
which has sufficient validity remaining. In line with Sponsorship Obligations, the
employer is barred from recovering costs related to the recruitment of the proposed
employee including migration agent costs. Accordingly, the prospective employee
must use the Synod’s duly appointed external immigration representative.
Application for a Subclass 457 visa cannot be lodged until after the employer’s
nomination has been lodged with DIBP.
The Subclass 457 visa applicant should be encouraged to lodge a fully documented
decision ready application. This requires lodgment of a completed Subclass 457
visa application form and application fee including:

•

bio data pages of the nominee's passport and that of family members;

•

a copy of the contract of employment with the employer;

•

a detailed CV;

•

evidence of qualifications and experience;

•

evidence of holding a licence for registration, if required for the nominated
occupation;

•

if relevant, a copy of the Marriage Certificate (if married) or evidence of a de
facto relationship established for more than 6 months;

•

if relevant, a copy of the full Birth Certificate for each child included in the
application noting names of both parents; and,

•

evidence of private health insurance acceptable to DIBP (see attached template
letter to be provided by the prospective employee's insurer to DIBP) unless the
person is from a country with which Australia has a Reciprocal Health Care
Agreement, in which case evidence of Medicare enrolment is sufficient.

It is the responsibility of the Subclass 457 Visa holder to meet all conditions attached
to their visa including maintaining health insurance that meets the minimum level of
coverage for the subclass 457 visa program at all times during their stay in Australia
Upon grant, a Subclass 457 Visa allows multiple entry to and from Australia during the
approved validity period. Family members of sponsored Subclass 457 holders are
permitted to work in Australia. Dependents may undertake full-time study.
However, overseas student fees are payable for students attending tertiary education
institutions. Fees are payable by primary and secondary students attending a
Government schools in New South Wales and the ACT.
A sponsored employee must only work in the most recently approved nominated
occupation and work only for the sponsor, or an associated or related entity, who
nominated the employee in the most recently approved nomination.
If employment with the employer is terminated, the Subclass 457 visa holder must
secure another sponsor within 90 days, otherwise regularise their visa status in
Australia (for example, be granted a visitor visa) or leave the country within 90 days.

9. Definitions
457 visa means a Temporary Business (Long Stay) Subclass 457 visa sponsored by
the Employer.
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ANZSCO means the Australian and New Zealand Standard Classification of
Occupations
DIBP means the Department of Immigration and Border Protection.
Obligations means the obligations to the Commonwealth of Australia that the
Employer must satisfy under the Migration Regulations 1994 in relation to each
sponsored 457 Visa holder and their family members.
Reciprocal Health Care Agreement means an agreement between the Australian
Governments and the governments of 11 other countries. As at 1 September 2012
this includes only the UK, Ireland, Italy, Malta, New Zealand, Sweden, Finland,
Norway, Belgium, Slovenia and the Netherlands only.
TSMIT means the Temporary Skilled Migration Income Threshold. As at 1 July 2014
the TSMIT is set at A$53,900 per annum (excluding superannuation).
VEVO means DIBP's Visa Entitlement Verification On-line available at
http://www.immi.gov.au/managing-australias-borders/compliance/info-employers/evo
-orgs.htm
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10. 457 VISA SPONSORSHIP OBLIGATIONS FROM 14 SEPT 2009 (As set out in Division 2.19 of the
Migration Regulations 1994)
OBLIGATION
1. Ensure equivalent terms and conditions of employment (Reg. 2.79)
Terms and conditions of employment provided to the sponsored person
are no less favourable than the terms and conditions the sponsor
provides, or would provide, to an Australian citizen or permanent
resident to perform the work in an equivalent position in the workplace
using a process set out in a Commonwealth Government Legislative
Instrument.
2. Ensure that the primary sponsored person does not work in an
occupation other than the approved occupation (Reg 2.86)
Ensure that the primary sponsored person does not work in an
occupation other than the occupation nominated by the sponsor and
approved by DIBP.

STARTS

ENDS

Nomination is
approved
or
person is granted a
457 visa if they don't
already hold a 457 Visa

Nomination is
approved
Or
person is granted a
457 visa if they don't
already hold a 457 Visa

Earlier of:

• termination of
employment or

• grant of a further
substantive visa that
is in effect other
than a 457 Visa
Earlier of:

• a nomination is
approved for
another sponsor or

• grant of a further
substantive visa in
effect, other than a
457 Visa or

• person has left
Australia and the
457 Visa granted
has ceased effect

• Bridging Visa B held
by person has
ceased.
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3. Not recover, or seek to recover, certain costs from a sponsored
person (Reg 2.87)

Sponsor is approved
as a sponsor

Not recover, or seek to recover, the following costs from a sponsored
person

The person ceases
to be an approved
sponsor and there
are no sponsored
persons.

• costs relating to the recruitment of the sponsored person
• costs associated with becoming, or being, an "approved sponsor"
Note: a sponsor may recover "inherently visa related costs", for example,
DIAC fees and professional costs relating to their 457 Visa application,
travel costs to Australia, costs paid for medicals and health insurance.
4. Pay travel costs to enable sponsored persons to leave Australia
(Reg. 2.80)
Pay all reasonable and necessary travel costs, within 30 days of receiving
a written request from the sponsored person or DIBP on behalf of a
sponsored person.
Reasonable and necessary travel costs include:
•

economy class air fare from Australia to a country for which they hold a
passport or, if more than one, the country of their choice

•

travel costs from the visa applicant's usual place of residence to the point of
departure

Nomination is
approved
Or
person is granted a
457 Visa if they don't
already hold a 457 Visa

•

written requests by visa holders for the payment of return travel costs, date
requests were received, and how and when the costs were paid

•

tasks performed by the sponsored employee in relation to their work and
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• a nomination is
approved for
another sponsor
or

• grant of a further
substantive visa
in effect visa
other than a 457
Visa or

• person has left

Note: The written request must be made while the person still has a valid
457 Visa, specify the persons covered, country of destination

5. Keep the following records ("Records") in a reproducible format
(Reg. 2.82)

Earlier of:

Australia, 457
Visa and any
BVB has ceased
Sponsorship is approved

2 years after
sponsorship has
ceased and there
are no sponsored
persons
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the location(s) at which the tasks were performed

• money paid to the sponsored person and money applied or dealt with on
the person's behalf at their direction

• non-monetary benefits provided to the primary sponsored person including
agreed value, time and period over which benefits were provided

Note: The
obligation does not
require records to
be kept for more
than 5 years.

• notifications to DIBP of a "notifiable event" (see 8 below) including date,
method of delivery and place where the notification was provided

• if there is an equivalent worker/s at the workplace, a record of their most
beneficial terms and conditions including the period over which the terms
and conditions applied
6. Provide Records and information to DIBP on request (Reg. 2.83)
•

the Records (see 5 above)

•

any records required to be kept under Commonwealth or Victorian law

7. Notifiable events - notify DIBP within 10 working days by email / fax
(Reg 2.84)
•

changes to the duties of the sponsored person

•

cessation, or expected cessation, of a primary 457 Visa holder's
employment

•

payment of return travel costs to enable the sponsored person to leave
Australia

•

change the Employer's contact details or address

•

changes to the training information provided to DIBP in the sponsorship
application
(or an application for variation of a term of approval)

•

appointment of a new director to a corporation or a new partner to a
partnership
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Sponsorship is approved

2 years after
sponsorship has
ceased and there
are no sponsored
persons

Sponsorship is approved

DIBP has been
notified within 10
days of the event
or
After sponsorship
has ceased and
there are no
sponsored persons.
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•

sponsor becomes insolvent, bankrupt, deregistered, enters into a debt
agreement, or any such similar event prescribed under relevant Bankruptcy
or Corporations legislation

•

sponsoring entity ceases to exist

8. Cooperate with inspectors who have produced an ID card and not
hinder or obstruct an inspector exercising powers to (Reg. 2.78)
Inspectors may:
•

enter and inspect any work, material, machinery, appliance or facility

•

interview any person

•

require the production of any document or thing, or advise who has custody
of it, and make copies

Sponsorship is approved

5 years after the
sponsorship has
ceased

Sponsored person
becomes an unlawful
non-citizen

5 years after the
visa sponsored
person leaves
Australia

Note: self-incrimination or exposure to a penalty is no defence. Failure to
produce a document or thing is an offence punishable by imprisonment for 6
months.
9. Pay costs incurred by the Commonwealth to locate and remove
unlawful non-citizens who overstay a 457 Visa (Reg 2.81)
Pay costs incurred by the Commonwealth in locating and removing the visa
holder(s) upon becoming unlawful.
Costs payable by the sponsor are the actual costs but capped at $10,000 per
person. Any costs already paid by a sponsor in relation to return travel are set
off against the amount owed to the Commonwealth.

Annexure A Employer Obligations Visa Subclass 457
Copyright © 2014 Uniting Church
Last updated: 09/07/2014

Page 14 of 18

[HEALTH INSURER'S LETTER HEAD]

[DATE]

[ADDRESS OF PRIMARY APPLICANT]

Dear [PRIMARY APPLICANT]
Health Insurance Policy No. [

]

On behalf of [INSURER BUSINESS NAME], I certify that the following person(s)
Primary Visa Applicant (sponsored employee): [NAME, DOB:]
Accompanying Family Visa Applicant/s: [NAME, DOB:]
[is/are, or will immediately upon their arrival in Australia be,] covered by [HEALTH
OR TRAVEL] insurance that is at least as comprehensive as the minimum level of
insurance required by the Australian Department of Immigration and Border
Protection (DIBP) set out at Attachment A.
The insurance product supplied by [INSURANCE BUSINESS NAME] is
[INSURER PRODUCT NAME] and will be provided for the period [start date] to
[finish date] subject to the following exceptions:

•

[Insurance Exception]
By providing this letter to DIBP, you are also agreeing that [INSURER
BUSINESS NAME] may notify DIBP if you cancel, or fail to renew, your
health insurance policy, or if your health insurance policy is terminated.

At Attachment B, we have prepared a letter which you may sign and provide to
your employer if you wish, which authorises your sponsor to make regular
deductions from your wages for health insurance premiums to [INSURER
BUSINESS NAME].
If you have any questions about your health insurance cover, please contact
[Insurer contact details].
INSURER REPRESENTATIVE SIGNOFF
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Attachment B

[DATE]

[ADDRESS OF SPONSOR]

Dear [SPONSOR CONTACT]
Health Insurance Policy No. [

]

I authorise [SPONSOR BUSINESS NAME] to deduct A$ [
] per [frequency]
from my wages for health insurance premiums to be paid to [INSURER
BUSINESS NAME] and for it to be paid into the following account on my behalf:
Insurer Account Name: [
Insurer Account Number: [

]
]

Yours Sincerely,
PRIMARY APPLICANT
CONTACT DETAILS

________________________
Signature [Name]
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